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SECTION 1


GENERAL INFORMATION

The Alaska Housing Finance Corporation (AHFC, the Corporation) is seeking proposals for a Housing Needs Assessment for Alaska’s Seniors and Disabled Persons. 

This Housing Needs Assessment is funded in part with federal funding from the Denali Commission.  Offeror must comply with all pertinent federal laws, regulations, orders or judicial precedent required under Denali Commission funding.

AHFC is an equal opportunity employer.


SECTION 2


REQUIREMENTS FOR RFP - OFFEROR RESPONSE

2.1
SUBMISSION OF PROPOSALS:

The Offeror's proposal must include the original proposal, including all attachments, plus three (3) photocopies of the entire proposal.  Each copy of the Offeror's proposal should be organized and presented in the following format and progression:  
2.1.1
OFFEROR INFORMATION
2.1.1(a)
Documentation demonstrating that Offeror meets minimum qualifications

2.1.1(b) A summary of the work to be performed

2.1.1(c) Insurance

2.1.1(d) Offeror Statement of Qualifications and attachments

2.1.2
COST/FEE PROPOSAL FORM

The attached Cost/Fee Proposal Form must be completed in its entirety and submitted with your proposal. 

Offeror Information and Cost/Fee Proposal must be received at the following office:

Alaska Housing Finance Corporation

4300 Boniface Parkway, Suite 140

Anchorage, Alaska 99504

Attention: Gloria Dunmore c/o Linda Barrows

(907)330-8141

E-mail address: gdunmore@ahfc.state.ak.us

IMPORTANT NOTICE: If you received this solicitation from the State's "Online Public Notice" web site, you must register with the Procurement Office listed on this document to receive subsequent amendments. Failure to contact the Procurement Office may result in the rejection of your offer.

Offerors shall carefully review this RFP for defects and questionable or objectionable material. Questions concerning defects or questionable material must be delivered IN WRITING ONLY to the AHFC Procurement Office on or before 4:00 p.m., JANUARY 3, 2006, fax (907)338-1681. Copies of questions received, along with a written response from AHFC, will be faxed and/or mailed to Offerors who received this solicitation. 

Offerors’ submittals must arrive at the above address and be date/time stamped no later than 4:00 p.m. JANUARY 26, 2006.  Failure to meet this submittal deadline will result in rejection of the proposal, and the proposal will be returned to Offeror without further consideration.  Facsimile proposals will not be accepted.
Proposals submitted in response to this RFP must remain valid for at least ninety (90) calendar days from the date AHFC designates as the deadline for submitting proposals, plus any addenda or extensions to the RFP, and for an additional contractual term if the Offeror should enter into a Contract with AHFC to perform work or provide services as described in this solicitation.

2.2
RESERVATIONS:
The Corporation reserves the right to accept or reject any or all proposals.  The Corporation may require proposals to be clarified or supplemented through additional written submissions.  

AHFC will not be subject to payment for costs incurred for proposal preparation or contract preparation as a result of valid and legal termination of this RFP or termination of any contract resulting from the award of the RFP.

2.3
CONTRACTUAL AGREEMENTS:
The basic agreement between the parties shall be the Contract for the Housing Needs Assessment for Alaska’s Seniors and Disabled Persons, plus attachments.  A sample contract is included as Attachment 5.3 to this RFP (the Contract).

Unless stated otherwise herein, the basic and governing language of the contractual agreement resulting from this solicitation shall be comprised of the Contract, this RFP, including all documents, any attachments and amendments, and the successful Offeror's signed proposal.  In the event of a conflict between the documents, the Contract shall govern.

2.4
TERMS OF CONTRACT:
The term of the Contract will be three (3) months with the option to extend up to one (1) additional three (3) month period at the sole discretion of AHFC. 

The AHFC Planning and Program Development Director or his/her designee will administer any Contract that results from this solicitation.  Contact with other AHFC staff, if necessary, will be coordinated through the AHFC Planning and Program Development Director, or his/her designee.

2.5
MANDATORY INFORMATION TO BE PROVIDED:
Although Offerors are encouraged to provide any/all information which they wish to be considered in support of their proposal; Offerors must, at a minimum, submit the following information:
2.5.1
DOCUMENTS WHICH CLEARLY DEMONSTRATE THAT OFFEROR, and Offeror’s principals, staff, employees, contractors and consultants who will be working on this project, MEET THE FOLLOWING MINIMUM QUALIFICATIONS:

A. Five (5) or more years experience in Alaska, working on a statewide basis, as follows: 

1. identifying, gathering, analyzing and reporting demographic data by region and community, as described in Section 3.1 A of this RFP;

2. identifying, gathering, analyzing and reporting data regarding existing housing stock, by region and community, as described in Section 3.1 B of this RFP;

3. cross tabulating supportive services data and analysis with housing stock and infrastructure data and analysis, identifying “gaps” in the data and/or analyses, and stating the resultant issues, as described in Section 3.1 C of this RFP;
4. developing criteria for use in determining policy and program development and resource planning as well as decision-making processes regarding housing and service needs, as described in Section 3.1 D of the RFP;

5. developing strategies for use in determining policy and making funding decisions regarding the target populations;

6. identifying, obtaining and utilizing existing data sources to accomplish items like those found at items one (1) through four (4), above;

7. conducting and analyzing primary surveys, statistical data and focus group information regarding the housing market; and,
8. successfully utilizing current versions of Microsoft Word, Microsoft Access and Adobe Acrobat (pdf) to analyze and report data and statistics while engaged in work comparable to that addressed under this RFP.

Documents submitted to meet the requirements of this section shall include an organizational resume; resumes of principals, staff, employees, contractors and consultants that will be assigned to the Housing Needs Assessment for Alaska’s Seniors and Disabled Persons, if awarded; a sample list of housing assessments in Alaska completed by the Offeror in the past ten (10) years; and references and telephone contact numbers of clients served by the Offeror with housing assessment services over the past ten (10) years.  

PROPOSALS THAT DO NOT MEET THE MINIMUM QUALIFICATIONS WILL AUTOMATICALLY BE REJECTED WITHOUT FURTHER CONSIDERATION.

2.5.2
INSURANCE:
See the attached Sample Contract (Attachment 5.3), Paragraph 16. for specific insurance requirements.

2.5.3
OFFEROR INFORMATION

A.
OFFEROR STATEMENT OF QUALIFICATIONS FORM

Offeror shall submit a fully completed and signed Offeror Statement of Qualifications form on behalf of the Offeror submitting a proposal.  At a minimum, the information required by the form and attachments thereto must be submitted; other data may also be included as deemed relevant by the Offeror.  

2.5.4
PROPOSED METHODOLOGY AND TIMELINE FOR PRODUCING THE HOUSING NEEDS ASSESSMENT FOR ALASKA’S SENIORS AND DISABLED PERSONS
Offeror shall submit documentation that provides a complete description of how the Scope of Work will be performed, including a description of methodology and a timeline of activities for completion.  

2.5.5
COST/FEE PROPOSAL
Offerors must provide the Cost/Fee Proposal Form provided as Attachment 5.1 to this solicitation.  Failure to provide cost information on the form provided may result in rejection of Offeror's proposal as non-responsive.  


SECTION 3

SCOPE OF SERVICES
3.1
SCOPE OF WORK:
The purpose of the project to be carried out under this scope of work is to achieve an end product that documents the current state of housing and the estimated future housing needs and costs of Alaskan seniors (persons age 55 and older), and Alaskans who meet the federal definition of disabled (physical or mental).  The term “target populations” will be used to refer to these two (2) groups in this document.
The study will establish criteria by which policy and funding decisions can be made regarding the provision of housing to the target population groups.  The study will include both urban and rural Alaska. (Rural shall be defined as: those small communities with populations of 6,500 or less that are not connected by road or rail to Anchorage or Fairbanks, or with populations of 1,600 or less that are connected by road or rail to Anchorage or Fairbanks; “connected by road” does not include a connection by the Alaska marine highway system.  See AS18 Ch. 56. Section 600)   Data and analysis should be organized according to the geographical regions set forth in the Alaska Native Claims Settlement Act (ANCSA) and reported by community and region.  All Alaska Communities with a CDP (Census Designated Place) status under the 2000 US Census shall be included.   Analysis and conclusions will be based for the most part on existing data that will be assembled into a single, coherent report.  Original research and surveying may also be used.  
The study will identify and address all factors to be considered in the development of housing with the intent of enabling the target population groups to remain independent (“age in place”) for as long as possible.  The study will discuss both new construction, rehabilitation and the provision of modifications to existing housing.  The types of living situations to be addressed in this study will include people living with family members; independent, congregate, and assisted living; both rental and home ownership (as defined in the State of Alaska, Division of Senior and Disabilities Services “Summary of Long Term Care Services for Seniors in Rural Alaska” found at http://www.hss.state.ak.us/dsds/rural/  ).  Nursing Homes are not a part of this study.   

The Contractor will be required to:

A.
Identify, gather, analyze and report demographic data regarding the target populations in Alaska, by region and community.
Identify and describe the following characteristics: age, income, gender, ethnic background, primary language and language spoken most frequently in the home, family composition, health status, current location and any changes of location of the target populations.  Project the data in five-year increments over a twenty (20) year period beginning with 2005; discuss the progression of aging characteristics.  Identify and describe migration trends; discuss causal factors for and effects of migration trends.    

B.
Identify, gather, analyze and report data regarding existing housing stock, by region and community 

Inventory and describe the quantity and quality of the existing housing stock utilized by the target populations in Alaska, by type.  Include information regarding housing related infrastructure; address current and planned availability and capacity of power, transportation, communications, water and sewer; address usage information such as cost.  

Analyze the adequacy of the existing housing stock, including infrastructure, to enable the target populations to continue to live independently.  Identify “gaps” in housing options; identify “gaps” in infrastructure that would be potential barriers (including local zoning ordinances, permit processes and other potential regulatory barriers) to housing development.

Provide cost estimates for modification, rehabilitation and new construction, by housing type. 

Data projections should be made in five-year increments over a twenty (20) year period beginning with 2005.  Cross tabulate housing stock and infrastructure analysis with supportive services analysis.

C.
Review the results of the Alaska Long-Term Care and Cost Study for the Alaska Department of Health and Social Services 2005/2006 
Cross tabulate the supportive services data and analysis found in the Long-Term Care and Cost Study with the data and analysis done regarding housing stock and infrastructure under Section B, above.  Identify any gaps that exist in the information that needs to be collected and analyzed and state any issues that arise during analysis.      

D.
Develop criteria for use in determining policy and program development and resource planning as well as a decision making process regarding the housing and service needs of the target populations in Alaska.
Based on data identified and gathered under sections A through C, above, and on corresponding analysis and cross tabulation, establish criteria for determining location and type of housing for the target populations.  Criteria should be ordered based upon the Alaska Community Levels-of-Care reflected in the State of Alaska Department of Health and Social Services Division of Senior and Disabilities Services Alaska Coming Home Program “Recommended Priorities for Assisted Living Development in Rural Alaska”, October 2003, omitting the nursing home category.  (See http://www.hss.state.ak.us/dsds/rural/)    

E.
Develop a strategy for use in determining policy and making funding decisions regarding the housing needs of the target populations in Alaska.

Develop a strategy for specifically and sequentially meeting the housing needs of the target populations on a statewide basis, by region and community.  The strategy should incorporate the criteria developed for this study and be based on the analysis and conclusions of this study.  It should identify potential funding resources, identify and discuss areas of relative need and community readiness, and contain a self-assessment tool for communities/sponsors that will realistically demonstrate the level of their ability to undertake and sustain housing for the target populations.  

F.
Identify, obtain and utilize existing data sources to accomplish items A through C, above.  

The Contractor will enter all relevant data into a Microsoft Access Data Base, created by the Contractor.  The Contractor will reference sources at appropriate points in the report and provide complete citations for all sources used.   With regard to analysis, projections, estimates and conclusions, the Contractor will provide supported opinions regarding the adequacy and quality of the sources used.  Data sources will include at a minimum, but not be limited to:
*
The 2000 US Census.
*
AHFC Alaska Housing Market Indicators.
*
2005 Alaska Housing Assessment; Cold Climate Housing Research Center for 
AHFC.
*
Reports and publications provided by the State of Alaska Department of Health and Social Services Division of Senior and Disabilities Services (http://www.hss.state.ak.us/dsds/rural).   

*
The GAO-05-719 Report to Congressional Addressees and the Alaska Federation of Natives on Federal Assistance to Alaska Native Villages; August 2005.
*
Long Term Care Needs of Alaska Native Elders; August 2005; ANTHC.
*
Alaska Long-Term Care and Cost Study for the Alaska Department of Health and 
Social Services 2005/2006.
*
The Alaska Commission on Aging study by the University of Alaska Anchorage (UAA) Institute for Social and Economic Research (ISER) concerning Economic Impacts and the Well-Being of Alaskan Seniors.
*
ISER Economic Projections for Alaska and the Southern Rail belt.
*
Recommended Priorities for Assisted Living Development in Rural Alaska; 
October 2003; Alaska Department of Health and Social Services.
*
Issues Affecting the Economic Well Being of Alaska Seniors; December, 2000; 
McDowell Group.
*
Office of Native American Programs Indian Housing Plan files.
*
Office of Native American Programs Native American Housing and Self 
Determination Act (NAHASDA) Housing Construction Reports.
*
Current data from Alaska Department of Health and Social Services programs 
that serve the target population.
*
Available data regarding infrastructure development in rural Alaska from sources including, but not limited to, Alaska Department of Environmental Conservation, Village Safe Water, Alaska Native Tribal Health Consortium  and the Indian Health Service.
*
Available data regarding housing development from AHFC.
*
Publications and Reports generated by or for all Alaska Regional Native Corporations, as well as by or for all Alaska Native for-profit, non-profit, health, and housing organizations as listed in Appendix III of the GAO-05-719 report.
*
Statistics and Reports generated by or for the Alaska Native Medical Center or the 
Alaska Native Tribal Health Consortium.
*
Pertinent publications, reports and statistics generated by the University of 
Alaska. 

*
Pertinent publications, reports and statistics available from the Federal Consortium 
Library.
*
Interviews/focus groups with partners to this study; AHFC, the Denali Commission, Alaska Mental Health Trust, Alaska Native Tribal Health Consortium, Alaska Department of Health and Social Services, and Alaska Commission on Aging.
*
Any pertinent State of Alaska reports and/or studies; to include the Department of Labor (including, but not limited to, Alaska Population Overview and Alaska Population Projections), and those requested by members of the Alaska State Legislature or a Legislative Task Force; conducted or produced within the last five (5) years.
*
Any reports generated or produced for national associations for homebuilders, 
etc. regarding standards developed for housing the elderly or disabled.
*
Federal studies regarding trends and policy recommendations for HUD and 
USDA housing programs.
*
The studies/reports developed for, or by, national organizations regarding trends 
and policy recommendations for housing the elderly/disabled. 

G.
Meet the following requirements for reporting and documentation:

The Contractor shall write a general report entitled Housing Needs Assessment for Alaska’s Seniors and Disabled Persons that shall contain a detailed and comprehensive description of the information obtained under Sections 3.1 A through E and G of this document and provide thorough analysis as noted in each component of the study, above. Using the collected data, the report shall address components by community and region according to the geographical regions set forth in the Alaska Native Claims Settlement Act (ANCSA).  The report may contain matrices, tables, and graphs to aid understanding of the study.  All of the data collected shall be included in the report, appendices or in attached compact disks (CDs).  The report shall follow the general format found in the attached document entitled Research Report Format (Section 5 Attachment 5.4, this RFP).  Ten (10) copies shall be provided to AHFC along with an electronic version in Microsoft Word format and one in Adobe Acrobat (pdf).

Report conclusions, recommendations, results and findings of the study shall be described in sufficient detail so that future trends can be estimated for various kinds of relevant housing in each region.  

H.
Identify, gather, analyze and report data regarding the housing desires and interests of the target populations in Alaska, by region and community.  

Conduct primary surveys and/or focus groups to ascertain the housing interests and desires of the target populations.  In addition, regional housing authorities and the operators of elderly housing and housing for the disabled shall be represented in the survey/focus groups.  Survey sampling shall employ stratified random sampling and shall be sufficient to achieve a ninety-five percent (95%) confidence level.  Estimate the level of participation/lack of participation of the target populations in pertinent existing housing stock and supportive service programs; identify probable causes for level/lack of participation.  Identify the vacancy rate in housing utilized by the target populations; identify potential causal factors (to include, but not be limited to: met and unmet service needs and the roles and impacts of support staff) for the vacancy rate and analyze the effects of eliminating the causal factors.  Address both the failure to fill vacancies and the reasons tenants vacated.     


SECTION 4

EVALUATION CRITERIA

EVALUATION OF PROPOSALS:
The Corporation will appoint an evaluation committee to review the proposals submitted.

At the sole discretion of AHFC, finalists for consideration of award may be required to make an oral presentation to the evaluation committee.  The oral presentation may be considered in the evaluation of the Offeror's proposal, and overall scores may be adjusted at the discretion of the evaluation committee.  If scheduled, oral presentations will be limited to a 30-minute presentation by the Offeror, followed by a maximum 45-minute question and answer period.  All costs associated with the oral presentation shall be the responsibility of the Offeror.

Any proposals received by AHFC that may be missing any or all of the mandatory information required by this RFP will be determined to be non-responsive and will not be evaluated by the Corporation. Offerors must ensure that their proposal has included each and every item listed under Section 2.5 (Mandatory Information to be Provided) thoroughly responded to all requirements and provisions of Section 2.5.1 through 2.5.5 as the Corporation will not be responsible for notifying any Offeror of any deficiencies in their proposal.

4.1
EVALUATION SCORING:
The evaluation committee will review proposals using the following scoring system, with a maximum of 100 possible points awarded per Offeror:

4.1.1 OFFEROR INFORMATION (20 points)

An Offeror may be awarded points for this criteria based on review and verification of the representations submitted as the Offeror’s response to, and completion of, the Offeror Statement of Qualifications.

Points awarded will be based on the breadth and quality of the Offeror's experience in conducting housing needs assessments for the target populations, as determined by a review of information provided in response to Section 2.5.1 of this RFP; including samples of prior housing needs assessments, resumes; after review and verification of references from clients  for whom the Offeror has provided housing needs assessments for the target populations within the last ten (10) years; and after those subject clients have been interviewed. 
AHFC reserves the right to approve or disapprove any changes to the successful Offeror’s principals, staff, employees, contractors or consultants assigned to AHFC. This ensures that an individual with vital experience and skills is not arbitrarily removed from the Contract by the Offeror.  Personnel changes that impact the Contract may result in the cancellation of the Contract. 

4.1.2
QUALITY OF PROPOSED METHODOLOGY AND TIMELINE FOR PRODUCING THE HOUSING NEEDS ASSESSMENT FOR ALASKA’S SENIORS AND DISABLED PERSONS 
(20 points)

A. Offeror will be evaluated on the extent to which accurate, relevant, and current sources of data are proposed in addition to, or clarification of, the list of resources found at Section 3.1 F of this RFP. (5 points)
B. Offeror will be evaluated on the adequacy and quality of the proposed methodology  and timeline for accomplishing the Scope of Work under Section 3.1 of this RFP.  (15 points)
4.1.3
COST/FEE PROPOSAL (60 points)
Offerors must submit the Cost/Fee Proposal form provided as Attachment 5.1 to this solicitation. Failure to provide cost information on the form provided may result in rejection of Offeror's proposal as non-responsive.  Include all miscellaneous charges applicable in performing indirect costs, such as copying, telephone, supplies, etc. 

4.2
AWARD FACTORS:

If applicable, the Procurement Officer or his/her designee will conduct negotiations with responsive and responsible Offerors whose proposal, when considered with all other proposals submitted in response to this solicitation, best meet the needs of AHFC.

Upon selection of the apparently successful Offeror, AHFC will issue a "Notice of Intent to Award.” Copies of this notice will be faxed and/or mailed to all Offerors who submitted proposals in response to this RFP.  

Following a ten (10) day appeal period, AHFC will enter into negotiations with the apparently successful Offeror.  Should contractual negotiations with the apparently successful Offeror be determined unsuccessful, the AHFC reserves the right to either negotiate with the Offeror who submitted the next highest scoring proposal or to cancel the RFP.  
4.3
UNAUTHORIZED NEGOTIATIONS:
In no event shall a prospective Offeror, or the apparently successful Offeror, enter into discussion or negotiations with representatives of AHFC other than the Procurement Officer, or his/her designee.

4.4
OTHER FACTORS/REQUIREMENTS:
News releases pertaining to this request for proposal may not be made without prior written approval of the AHFC Corporate Communications Officer.  

In accordance with AHFC Procurement regulations, all proposal information, including detailed price and cost information, will be held in confidence during the evaluation process and prior to issuance of the Notice of Intent to Award a contractual agreement.  Thereafter, proposals will become public information.


SECTION 5

ATTACHMENTS
The following materials are included to assist in responding to this RFP:

5.1
Cost/Fee Proposal Form

5.2
Offeror Statement of Qualifications

5.3
Sample Contract for the Housing Needs Assessment for Alaska’s Seniors and Disabled Persons 
5.4
Research Report Format Alaska Housing Finance Corporation


COST/FEE PROPOSAL FORM
TO BE COMPLETED BY OFFEROR:
This Cost/Fee Proposal Form is submitted as part of a proposal in response to the solicitation entitled Housing Needs Assessment for Alaska’s Seniors and Disabled Persons (RFP #05-PLN-011).  

The name of the Offeror firm is:

**********************************************************************************************************************
INSTRUCTIONS FOR COMPLETING FORM:

Respond to every question or blank space provided on this form.  If the information required is not applicable, enter "N/A".  If the form does not provide enough space to adequately respond to any question or request for information, enter "see attached explanation" in the space provided, and attach the additional pages of information.  Clearly identify the portion of the form you are responding to, and attach the information in the proper order.
A.
Cost to Perform Scope of Services under Section 3.1 A through E, Inclusive
Cost of travel and lodging:


$___________________
Cost of research, data gathering, 
report preparation and related expenses: 
$___________________

Total for A:
$___________________

B.
Cost to Perform Scope of Services only under Section 3.1 G

Cost of travel and lodging:


$___________________

Cost of research, data gathering, 

report preparation and related expenses: 
$___________________

Total for B:
$___________________

C.
Total Cost to Perform Scope of Services


Total Cost Proposal (A and B Totals combined):
$___________________
PREPARED BY:

(Name)

(Title)

(Date)

OFFEROR'S SIGNATURE:
By signature on this document, the Offeror certifies that all terms and conditions, including fee or price quotes submitted as a part of the Offeror's response to this solicitation shall remain effective for a period of not less than ninety (90) days from the date AHFC designates as the deadline for submitting proposals; plus any addenda or extensions to the RFP, and for an additional contractual term, if the Offeror should enter into a Contract with AHFC to perform work or provide services as described in this solicitation. The Offeror further acknowledges and agrees that its proposal and all other material submitted will become the property of AHFC.

NOTE: FAILURE BY OFFEROR TO SIGN AND DATE THIS COST/FEE PROPOSAL FORM WILL RESULT IN AHFC REJECTING THE OFFEROR'S PROPOSAL AS NON-RESPONSIVE.
_________________________________________________________________

Offeror Signature and Date of Signature

_________________________________________________________________

Typed or Printed Name of Offeror

_________________________________________________________________

Title

_________________________________________________________________

Company Name/Tax I.D. Number

_________________________________________________________________

Mailing Address

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

Telephone/Fax Number


OFFEROR STATEMENT OF QUALIFICATIONS


TO BE COMPLETED BY OFFEROR:
This Offeror Statement of Qualifications is submitted as part of a proposal in response to the solicitation entitled Housing Needs Assessment for Alaska’s Seniors and Disabled Persons (RFP #05-PLN-011).

The name of the Offeror firm is:

INSTRUCTIONS FOR COMPLETION STATEMENT OF QUALIFICATIONS:

Respond to every question or blank space provided on this statement of qualifications.  If the information required is not applicable, enter "N/A".  If the statement of qualifications does not provide enough space to adequately respond to any question or request for information, enter "see attached explanation" in the space provided, and attach the additional pages of information.  Clearly identify the portion of the statement of qualifications you are responding to, and attach the information in the proper order.

The Offeror's submission is not limited to information or documentation required by this statement of qualifications. The Offeror is encouraged to submit additional or supplemental information to substantiate Offeror's experience and qualifications.


OFFEROR STATEMENT OF QUALIFICATIONS
BY A PROPERLY AUTHORIZED SIGNATURE ON THIS DOCUMENT, OFFEROR HEREBY CERTIFIES AND AFFIRMS THAT:

Section I: Disclosure, Pledges and Promises
1.
The proposal submitted to AHFC is genuine, not collusive or a sham;  the Offeror has not colluded, conspired, connived or agreed, directly or indirectly, with any other Offeror or person, to submit a sham proposal or to refrain from submitting a proposal, and has not in any manner, directly or indirectly, sought by agreement or collusion, or communication or conference, with any person, to fix the proposal price submitted by Offeror or submitted by any other Offeror, or to fix any terms, conditions, overhead, profit or cost element of said proposal, or of the proposal of any other Offeror, or to secure any advantage against AHFC or any person interested in the proposed Contract; and that all statements in said proposal are true.

The Offeror has not, and will not disclose the terms and conditions of the proposal, directly or indirectly, to any other Offeror or interested person prior to Contract award unless otherwise required by law.

2.
Each signature on the proposal and all addenda is considered to be a certification by the signatory that the signatory:

a.
Is the person from the Offeror's organization responsible for determining the prices and terms being offered in the proposal, and that the signatory has not participated and will not participate in any action contrary to Paragraph 1 above; and

b.
Has been authorized, in writing, to act as agent for the following principals in certifying that those principals have not participated and will not participate in any action contrary to Paragraph 1 above. 

(Insert full name of person(s) in the Offeror's organization responsible for determining the prices and terms offered in the proposal, and the title of his or her position in the Offeror's organization.)

________________________________________________________

________________________________________________________

________________________________________________________

c.
As an authorized agent of the Offeror, does certify that the principals named in Paragraph 2, Section b, have not participated and will not participate in any action contrary to Paragraph 1 above.

d.
As an authorized agent of the Offeror, has not personally participated and will not participate in any action contrary to Paragraph 1 above.

3.
The Offeror represents that, except for full-time bona fide employees working solely for the Offeror, the Offeror:

a.
(  ) has, (  ) has not, employed or retained any person or company to solicit or obtain the AHFC Contract resulting from RFP #05-PLN-011; and

b.
(  ) has, (  ) has not, paid or agreed to pay any person or company employed or retained to solicit or obtain the AHFC Contract resulting from RFP #05-PLN-011, any commission, percentage, brokerage or other fee contingent upon or resulting from the award of a Contract.

If the answer to 3a or 3b above is affirmative, the Offeror shall include a full and written disclosure attached to this affidavit and addressed to the AHFC Procurement Officer.

The Offeror acknowledges and agrees that any misrepresentation made by the Offeror subject to Paragraphs 3a and 3b above shall give AHFC the right to (1) terminate any subsequent Contract; (2) at it's sole discretion, deduct from Contract payments the amount of any commission, percentage, brokerage, or other contingent fee; or (3) take other remedy pursuant to the Contract.

4.
To the best of Offeror's knowledge and in good faith, it is the Offeror's belief that the following named AHFC employees or AHFC Board of Directors members may have a financial, business, or familial interest, direct or indirect, in or with the Offeror or Offeror's representative:  (If none, so state.)

AHFC Employee Name/Job Title

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

AHFC Board of Directors Member(s)

_____________________________________________________________

_____________________________________________________________

Explanation of nature of AHFC employee or board member interest with Offeror or Offeror's representative:  (If none, so state.)

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

The Offeror (  ) is, (  ) is not, an employee of AHFC.  If the Offeror has previously served as an employee of AHFC, the Offeror certifies that his/her service was terminated (  ) less than twenty-four (24) months ago, or (  ) more than twenty-four (24)  months ago.

5.
The Offeror does not have any organizational conflict of interest which is defined as a situation in which the nature of work to be performed or services to be supplied under the proposed AHFC Contract, and the Offeror's organizational, financial, contractual, or other interests may:

a.
Result in an unfair competitive advantage to the Offeror; or 

b.
Impair the Offeror's objectivity in performing the Contract work or providing the Contract services.

If the Offeror cannot respond affirmatively to 5a and 5b above, the Offeror shall include a full and written disclosure attached to this affidavit and addressed to the AHFC Chief Procurement Officer.

6.
Neither the Offeror, nor any person or firm which has an interest in the Offeror's firm, is ineligible to:

a.
Be awarded contracts by any agency of the United States Government, HUD, AHFC, or the State of Alaska.

7.
The Offeror certifies that:

a.
The Offeror promises that it has paid all required fees and is properly licensed and bonded to do business in the State of Alaska and within the local governing body in which any work or services subsequent to RFP #05-PLN-011 is to be performed or provided.

b.
The Offeror promises that it complies and will comply, with all laws of the State of Alaska, the applicable portions of the Federal Civil Rights Act of 1964, and The Equal Employment Opportunity Act as regulated by the State and federal governments.

c.
The Offeror certifies that all terms and conditions, including fee or price quotes submitted as a part of the Offeror's response to this solicitation shall remain effective for a period of not less than ninety (90) days from the date AHFC designates as the deadline for submitting proposals, plus any addenda or extensions to the RFP, and for an additional contractual term if the Offeror should enter into a Contract with AHFC to perform work or provide services as described in this solicitation.   The Offeror acknowledges and agrees that its proposal and all other material submitted will become the property of AHFC.

d.
No action, suit, proceeding, inquiry or investigation before or by any court or federal, State, municipal or other governmental authority is pending, or to the Offeror's knowledge is threatened against Offeror or affecting the assets, properties, or operations of the Offeror or its interests, which if determined adversely to Offeror would have material and adverse effect upon the consummation of transactions contemplated by, or the validity of, agreements between AHFC and the Offeror, or upon the financial condition, assets, properties or operations of Offeror.  No employee employed by the Offeror's firm, nor the Offeror's firm, has been debarred, suspended or otherwise prohibited from practice by any federal, State or local agency.

e.
If the Offeror is unable to affirmatively certify any statement under Paragraph (d) above, the Offeror shall include a full and written disclosure attached to this affidavit and addressed to the AHFC Chief Procurement Officer.

8.
Offeror represents that the following attached information reflects a true and accurate description of the Offeror's experience and ability to perform all tasks anticipated under the Scope of Services detailed in the RFP.

a. Evidence of Offeror’s experience identifying, gathering, analyzing and reporting demographic data.  Offeror must provide evidence of experience identifying, gathering, analyzing and reporting demographic data by region and community in Alaska regarding the target population;, including age, income, gender, ethnic background, primary language and language spoken most frequently in the home, family composition, health status, current location and any changes of location. 
Offeror must describe pertinent past research; including locations of studies, timelines required to complete these studies, and the agencies that commissioned the studies.  Offeror must document, as a minimum qualification, five (5) years of experience conducting demographic research.  Offeror may provide additional information in the form of attachments; however, this section must be completed: 

1.
Description of Research Performed: 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

Evidence of Offeror's experience identifying, gathering, analyzing and reporting on existing housing stock.  Offeror must provide evidence of identifying, gathering, analyzing and reporting on existing housing stock in Alaska, by community and region; including experience inventorying the quantity and quality of the existing housing stock utilized by the target population; housing related infrastructure; current and planned availability and capacity of 

b. power, transportation, communications, water and sewer, and usage information for these items. Offeror must provide evidence of experience analyzing the adequacy of housing stock, including infrastructure, in connection with issues pertinent to the target populations; identifying “gaps” in housing options and in infrastructure that would be potential barriers to housing development; providing cost estimates for modification, rehabilitation and new construction, by housing type; and in making pertinent projections over a twenty (20) year period.  

Offeror must describe past housing stock research, including locations of past studies, timelines required to complete these studies, and the agencies which commissioned the studies.  Offeror must document, as a minimum qualification, five (5) years of experience conducting pertinent research.  Offeror may provide additional information in the form of attachments; however, this section must be completed: 

1. 
Description of Research Performed: 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

c. Evidence of Offeror's experience conducting cross tabulation.  Offeror must provide evidence of experience cross tabulating demographic and economic data and analysis, identifying “gaps” in the data and analysis, and stating the resultant issues.  
Offeror must describe pertinent past work, including locations, timelines required to complete, and the agencies that commissioned the work. Offeror must describe pertinent past work that demonstrates the ability to complete projects according to scheduled completion dates.  Offeror must document, as a minimum qualification, five (5) years of experience conducting pertinent cross tabulation. Offeror may provide additional information in the form of attachments; however, this section must be completed: 

1. 
Description of Work Performed:

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

d. Evidence of Offeror’s experience developing criteria.  Offeror must provide evidence of experience developing criteria for use in determining policy and program development and resource planning, and in developing decision making processes, regarding the housing and service needs of the target populations in Alaska.  Offeror must provide evidence of experience in developing criteria for determining location and type of housing for the target populations.  Offeror must provide evidence of understanding and using the Alaska Community Levels-of-Care referenced in Section 3.1 D.  

Offeror must describe pertinent past work, including locations, timelines required to complete, and the agencies that commissioned the work.  Offeror must describe pertinent past work that demonstrates the ability to complete projects according to scheduled completion dates.  Offeror must document, as a minimum qualification, five (5) years of experience conducting this work.  Offeror may provide additional information in the form of attachments; however, this section must be completed: 

1. 
Description of Work Performed: 

_____________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________



__________________________________________________________________

e. Evidence of Offeror's experience developing strategies for use in determining policy and making funding decisions regarding the housing needs of the target populations in Alaska.  Offeror must provide evidence of experience developing strategies for specifically and sequentially meeting the housing needs of the target populations on a statewide basis, by region and community; identifying potential funding resources; identifying and discussing areas of relative need and community readiness, and developing self-assessment tools for communities /sponsors that realistically demonstrate the level of their ability to undertake and sustain housing for the target populations.  

Offeror must describe pertinent past work, including locations, timelines required to complete, and the agencies which commissioned the work.  Offeror must describe pertinent past work that demonstrates the ability to complete projects according to scheduled completion dates.  Offeror must document, as a minimum qualification, five (5) years of experience conducting pertinent work.  Offeror may provide additional information in the form of attachments; however, this section must be completed: 

1. 
Description of Work Performed: 

_____________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

f. Evidence of Offeror's experience using existing data sources.  Offeror must provide evidence of experience obtaining and utilizing existing data sources like those listed in Section 3.1 F of this RFP to accomplish work like that described in the Scope of Work (Section 3.1) for this RFP.  Offeror must provide evidence of experience providing sources references and proper citations at appropriate points in reports and in providing supported opinions regarding the adequacy and quality of the sources used.
Offeror must describe pertinent past work, including locations, timelines required to complete, and the agencies which commissioned the work.  Offeror must describe pertinent past work that demonstrates the ability to complete projects according to scheduled completion dates.  Offeror must document, as a minimum qualification, five (5) years of experience conducting pertinent work.  Offeror may provide additional information in the form of attachments; however, this section must be completed: 

1. 
Description of Work Performed: 

_____________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________


_____________________________________________________________


g.
Evidence of Offeror's experience conducting primary surveys/focus groups.  Offeror must provide evidence of experience conducting and analyzing primary surveys, statistical data and focus group information regarding the housing market.  Offeror must provide evidence of experience conducting surveys in which the sampling has been sufficient to achieve a ninety-five percent (95%) confidence level.  Offeror must provide evidence of experience estimating the level of participation/lack of participation of the target populations in pertinent existing housing stock and supportive service programs; identifying probable causes for level/lack of participation; identifying the vacancy rate in housing utilized by the target populations; identifying potential causal factors (including but not be limited to: met and unmet service needs and the roles and impacts of support staff) for the vacancy rate and analyzing the effects of eliminating the causal factors.  Offeror must provide evidence of experience addressing both the failure to fill vacancies and the reasons tenants vacated.     

Offeror must describe pertinent past work, including locations, time required to complete, and the agencies which commissioned the work.  Offeror must document, as a minimum qualification, five (5) years of experience conducting pertinent work.  Offeror may provide additional information in the form of attachments; however, this section must be completed: 

1. 
Description of Work Performed: 

_____________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

g. Evidence of Offeror's experience utilizing up to date PC software and produce reports.  Offeror must provide evidence of successfully utilizing current versions of Microsoft Word, Microsoft Access and Adobe Acrobat (pdf) to analyze and report data and statistics while engaged in work comparable to that addressed under this RFP, and of producing general reports as described at Section 3.1 F of this RFP.
Offeror must describe pertinent past work, including locations, time required to complete, and the agencies which commissioned the work.  Offeror must describe pertinent past work that demonstrates the ability to complete projects according to scheduled completion dates.  Offeror must document, as a minimum qualification, five (5) years of experience conducting pertinent work.  Offeror may provide additional information in the form of attachments; however, this section must be completed: 

1. 
Description of Work Performed: 

_____________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________


_____________________________________________________________


i.
Offeror must provide a list of names of principals, staff, employees, contractors and consultants who will work with AHFC in performing the scope of work: 

1. Names:

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

h. Offeror must provide, as attachments, the following items:

1. Resume of principals, staff, employees, contractors and consultant who will work with AHFC.

2. Copies of professional licenses, designations, and affiliations of the principals, staff, employees, contractors and consultant(s) who will work with AHFC.

3. Business license.

4. Reference list of clients served by the Offeror according to Section 4.1.1 of this RFP.

5. Proposed methodology and timeline for producing the housing needs assessment for Alaska’s seniors and disabled persons as required in 2.5.3(B), Offeror shall submit documentation which sufficiently describes how the Scope of Work will be performed, including a timeline of activities for completion.  

OFFEROR'S SIGNATURE

By signature on this document, the Offeror hereby certifies that all statements contained in this affidavit are accurate and complete.

Offeror's representations concerning its qualifications will be construed as a covenant under any Contract subsequent to this RFP.  Should it appear that Offeror has made a material misrepresentation on this Offeror Statement of Qualifications form, AHFC shall have the right to terminate the Contract for Offeror's breach, and AHFC may then pursue such remedies as exist under the Contract, or as otherwise are provided by law.

NOTE: OFFEROR'S FAILURE TO SIGN AND DATE THIS STATEMENT OF QUALIFICATIONS WILL RESULT IN REJECTION OF THE OFFEROR'S PROPOSAL AS NON-RESPONSIVE.

_____________________________________________________________

Offeror Signature and Date of Signature

_____________________________________________________________

Typed or Printed Name of Offeror

____________________________________________________________


Title 

_____________________________________________________________

Company Name/Tax I.D. Number

_____________________________________________________________

Mailing Address 

_____________________________________________________________

_____________________________________________________________

Telephone Number/Fax Number


SAMPLE Housing Needs Assessment for Alaska’s Seniors and
disabled persons CONTRACT
This contract (the Contract) is made between the undersigned 



 (the Contractor) and ALASKA HOUSING FINANCE CORPORATION (AHFC).


GENERAL PURPOSE OF CONTRACT
The purpose of this Contract is to establish the Contractor as approved to provide services as required by AHFC; and to define Contractor's duties and obligations, and the rights of the parties.

Contractor and AHFC agree as follows:

1.
INCORPORATION BY REFERENCE.  AHFC solicitation known as the RFP #05-PLN-011 (the RFP) and the Contractor's proposal in response to the RFP are incorporated by reference into this Contract.

2.
CONTRACTOR’S DUTIES.  Contractor shall diligently perform for AHFC all of its duties under this Contract, and as provided in the RFP, and/or any written instructions by AHFC.   All work performed by the Contractor is subject to inspection, evaluation, and approval by AHFC.  AHFC may employ all reasonable means to ensure that the work both progresses and is performed in compliance with the Contract.

3. 
NO ADDITIONAL WORK OR MATERIALS.  No claim for additional services that are not specifically provided in this Contract, that are performed or furnished by the Contractor, will be allowed unless AHFC has ordered the work in writing, and in advance of the work being performed or the materials being provided.  


AHFC may not order the contract to perform any work that is not within the general scope of this Contract.


If AHFC orders the Contractor to perform work that is within the general scope of this Contract, but the work was not required by the RFP; AHFC and the Contractor shall negotiate an acceptable compensation for the additional work.   Before AHFC may agree to compensate the Contractor for additional work, the Contractor must provide AHFC with detailed cost and pricing data based upon the work to be performed and/or materials to be supplied.  


Any additional work or material approved in writing, in advance, by AHFC must be documented as a written amendment to this Contract dated and signed by both parties.  

4. 
KEY PERSONNEL.  Any change in the key personnel designated in the Contractor’s proposal and thereby approved by AHFC to perform services under this Contract must be approved, in advance and in writing, by AHFC.   Upon receipt of documentation which demonstrates that the proposed replacement personnel possess at least equivalent communications skills, specialized knowledge and technical experience than the personnel to be replaced, AHFC may not unreasonably withhold such approval.

5.
COMPENSATION.  Compensation for services will be paid at the rates Contractor provided in response to the RFP, which is attached to, and incorporated to this Contract by reference.


No payment will be made until the Contract is approved and signed by the Director of Administrative Services or his/her designee.  Under no circumstances will AHFC be liable for the payment of any interest charges associated with the cost of the Contract.  AHFC is not responsible for and will not pay local, state or federal taxes.  All costs associated with the Contract must be stated in U.S. currency.

6.
REIMBURSEMENT.  Any costs or expenses Contractor incurs performing Contractor's duties under this Contract are to be borne by Contractor and will not be reimbursed by AHFC except as provided in the RFP or this Contract. 

7.
TERMINATION BY CONTRACTOR.  The Contractor's duties under this Contract may be terminated in whole at any time at the option of the Contractor, upon ninety (90) days written notice to AHFC.

8.
TERMINATION BY AHFC.  AHFC, by written notice, may terminate this Contract in whole or in part, as follows:

A.
for any reason upon ninety (90) days written notice to Contractor;

B.
for Contractor's breach of any term of this Contract upon written notice to Contractor of the breach.  A breach of this Contract includes, but is not limited to, Contractor's failure to comply with the Contract, including but not limited to:

1)
Contractor's failure to maintain adequate insurance and/or bonding; or

2)
Contractor's failure to comply with any federal, State, or local law, regulation, order, or judicial precedent that applies to Contractor; or

3)
the dissolution or the commencement of any action or proceeding for the liquidation of the Contractor, or for the appointment of a receiver or trustee of the property of the Contractor; or

4)
the insolvency of Contractor, the adjudication of Contractor as bankrupt, the appointment of a receiver for Contractor, the execution by Contractor of a general assignment for the benefit of Contractor creditors, or other material change in Contractor's status.  Contractor's interest in this Contract is not an asset of Contractor or Contractor's successors or assigns, and no interest in this Contract may pass by operation of law without the express written consent of AHFC; or

5)
a substantial change in the ownership of Contractor, including but not limited to, a sale of the majority interest in Contractor or a change in the corporate status of a Contractor without the prior written consent of AHFC; or

6)
if a professional services contract, a substantial change in the experience  or qualifications of Contractor’s staff assigned to perform services under  this Contract without AHFC’s express written approval; or 

7)
a finding by a court that Contractor, or any principal of Contractor, committed an act of civil fraud, or a conviction of Contractor or any principal of Contractor of a crime for acts related to Contractor's business; or 

8)
any revocation or suspension of Contractor's State of Alaska business license, or any determination by any professional board censuring Contractor in any manner; or

9)
any action or inaction on the part of the Contractor which results in a lien being filed against AHFC or results in AHFC dispensing funds to prevent lien action; or

10)
failure of Contractor to pay subcontractors, suppliers, laborers, applicable State or federal taxes.

C.
Whether or not AHFC has notified Contractor of the Contract termination under Subsection B, AHFC may take any action that in it's discretion is reasonable to protect itself from Contractor's breach of this Contract.

D.
Failure of AHFC to terminate this Contract for Contractor's breach under Subsection B does not waive that right or any other right under this Contract.

E.
AHFC is liable only for payment in accordance with the compensation provisions of this Contract for services rendered before the effective date of any termination of this Contract.

9.
TERMINATION NOT A RELEASE.  Termination of this Contract by either AHFC or Contractor under Sections 7 or 8 of this Contract does not release Contractor from any obligations or liability under the Contract unless AHFC expressly releases Contractor in writing.  Upon termination of the Contract by either AHFC or Contractor, if requested by AHFC, Contractor must assist in an orderly transfer of all files, notes, draft reports, or other work product related to this Contract to AHFC or to any successor or custodian designated by AHFC (in writing).

10.
INDEMNIFICATION.  Contractor shall indemnify, save harmless and defend AHFC and the State, its officers, agents, and employees from all liability, including costs and expenses, for all actions or claims resulting from injuries or damages sustained by any person or property arising directly or indirectly as a result of any error, omission, or negligent act of the Contractor, it's subcontractors, or anyone directly or indirectly employed by Contractor in the performance of this Contract.

AHFC shall indemnify, hold harmless and defend the Contractor, its officers, agents, and employees from all liability, including costs and expenses, for all actions or claims resulting from injuries or damages sustained by any person or property arising directly or indirectly as a result of any error, omission or negligent act of AHFC, its subcontractors, or anyone directly or indirectly employed by AHFC in the performance of this Contract.

All actions or claims, including costs and expenses, resulting from injuries or damage sustained by any person or property arising directly or indirectly from Contractor's performance under this Contract which are caused by the joint negligence of AHFC and the Contractor shall be apportioned on a comparative-fault basis.  Any such joint negligence on the part of AHFC must be a direct result of active involvement by AHFC.

11.
NO ASSIGNMENT OR DELEGATION.  This Contract is a personal services agreement and Contractor may not assign or delegate this Contract, or any part of it, or any right to any compensation or reimbursement paid under it, except with the express written consent of AHFC.


Substitution or replacement of key personnel responsible for providing professional services under this Contract shall be allowed at AHFC’s sole discretion.  Substitute or replacement personnel must possess equal or better credentials and experience than the key personnel originally identified as part of the Contractor’s response to AHFC’s solicitation.  AHFC approval of substitution or replacement must be documented in writing, signed by both parties, and shall become incorporated as an amendment to this Contract.

12.
NOTICE.  Any notice given to AHFC under this Contract must be in writing and must be sent by registered mail or certified mail, return receipt requested, addressed to:

Administrative Services Director


Alaska Housing Finance Corporation


4300 Boniface Parkway


Anchorage, Alaska  99504

Any notice given to Contractor under this Contract, must be in writing and must be sent by registered mail or certified mail, return receipt requested, addressed to:

13.
OWNERSHIP OF RECORDS.  All records related to this Contract, including but not limited to documents, books, photographs, inspection reports, computerized data files, and other papers of whatever kind or description (hereinafter called "records") whether or not developed or originated by contractor, which are reasonably required in the performance of, or to document the performance of this Contract, are the sole property of AHFC. Contractor, upon AHFC's written request, shall deliver immediately all records to AHFC or as AHFC otherwise dictates in writing.  Contractor may not condition in any manner whatsoever, the delivery of records.  Any records that Contractor has retained on microfilm or otherwise condensed, Contractor must reproduce promptly, at no cost, upon AHFC's written request.

Unless all records have been delivered to AHFC, Contractor shall retain all records in its possession relating to the performance of this Contract for a period of three (3) years from completion of the project, or until final resolution of any audit findings, claims, or litigation related to the Contract, whichever is later.

14.
EXAMINATION OF RECORDS.  Contractor shall permit any person designated by AHFC, at any reasonable time during regular business hours, to examine and make audits of any and all of the records.

15.
PRIOR AGREEMENTS.  This Contract supersedes any prior agreements and understandings between AHFC and the Contractor.  However, the provisions of this paragraph do not operate to release Contractor from any responsibilities or liability that may have arisen under any prior agreement. 

16.
INSURANCE.  Offeror must submit proof of existing/in-place coverage at the time its proposal or bid is submitted to AHFC.  The apparently successful Offeror must then provide the required insurance certificates as described below within seven (7) days of Notice of Intent to Award.
Without limiting Contractor’s indemnification, it is agreed that Contractor will purchase at its own expense and maintain in force at all times during the performance of services under this Contract, the following policies of insurance. 

AHFC Risk Management reserves the right, but not the obligation, to review and revise any of the following insurance requirements, based on insurance market conditions which may affect the availability or affordability of coverage; or based on changes in the scope of work or specifications that apply to this Contract.  In addition, AHFC Risk Management reserves the right, but not the obligation, to review and reject any insurance policies failing to either meet the necessary criteria or that have been provided by an insurer in poor financial condition or legal status.

The requirements contained herein, as well as AHFC Risk Management review or acceptance of insurance maintained by Contractor is not intended to, and shall not in any manner, limit or qualify the liabilities or obligations assumed by Contractor under this Contract.

Insurance policies required to be maintained by Contractor will name AHFC as additional insured for all coverage except Workers' Compensation and Professional Liability/E&O insurance. 

Contractor and its subcontractors agree to obtain a waiver, where applicable, of all subrogation rights against AHFC, its officers, officials, employees and volunteers for losses arising from work performed by the Contractor and its subcontractors for AHFC.   However, this waiver shall be inoperative if its effect is to invalidate in any way the insurance coverage of either party.  

Where specific limits are shown, it is understood that they will be the minimum acceptable limits. If the Contractor’s policy contains higher limits, AHFC will be entitled to coverage to the extent of such higher limits.   The coverages and/or limits required are intended to protect the primary interests of AHFC, and the Contractor agrees that in no way will the required coverages and/or limits be relied upon as a reflection of the appropriate types and limits of coverage to protect Contractor against any loss exposure whether a result of this Contract or otherwise.

Failure to furnish satisfactory evidence of insurance or lapse of any required insurance policy is a material breach and grounds for termination of the Contract pursuant to Section 8 of this Contract.
A. Workers’ Compensation Insurance:  The Contractor will provide and maintain, for all employees of the Contractor engaged in work under the Contract, Workers’ Compensation Insurance as required by AS 23.30.045.  The Contractor shall be responsible for ensuring that any subcontractor that directly or indirectly provide services under this Contract has Workers' Compensation Insurance for its employees. This coverage must include statutory coverage for all States  in which employees are engaging in work and employer's liability protection for not less than $100,000 per occurrence.  Where applicable, coverage for all federal acts (i.e., USL & H and Jones Acts) must also be included.

B. Commercial General Liability (CGL) Insurance: The Contractor will provide and maintain Commercial General Liability Insurance with not less than $1,000,000 per occurrence limit, and will include premises-operation, products/completed operation, broad form property damage, blanket contractual and personal injury coverage.  Coverage shall not contain any endorsement(s) excluding or limiting contractual liability nor providing for cross liability.

C. Automobile Liability Insurance: The Contractor will provide and maintain Automobile Liability Insurance covering all owned, hired and non-owned vehicles with coverage limits not less than $1,000,000 per occurrence bodily injury and property damages.  In the event Contractor does not own automobiles, Contractor agrees to maintain coverage for hired and non-owned liability which may be satisfied by endorsement to the CGL policy or by separate Business Auto Liability policy.

D. Umbrella or Excess Liability:  Contractor may satisfy the minimum liability limits required above for CGL and Business Auto under an umbrella or excess Liability policy.  There is no minimum per occurrence limit under the umbrella or excess policy; however the annual aggregate limit shall not be less than the highest per occurrence limit stated above.  Contractor agrees to endorse AHFC as an additional insured on the umbrella or excess policy unless the certificate of insurance states that the umbrella or excess policy provides coverage on a pure “true follow form” basis above the CGL and Business Auto policy.

E. Professional Liability Insurance: The Contractor will provide and maintain Professional Liability Insurance covering all errors, omissions or negligent acts of  the Contractor, its subcontractors, or anyone directly or indirectly employed by them, made in the performance of this Contract which results in financial loss to the State. Limits required are $100,000.00.
F. Certificates of Insurance: Contractor agrees to provide AHFC with certificates of insurance evidencing that all coverages, limits and endorsements as described above are in full force and effect and will remain in full force and effect as required by this Contract.  Certificates shall include a minimum thirty (30) day notice to AHFC of cancellation or non-renewal.  The Certificate Holder address shall read:

Alaska Housing Finance Corporation

Risk Management Department

4300 Boniface Parkway

Anchorage, Alaska 99504

Fax (907) 338-9517

G. Coverage Required under this Contract:  If any of the above insurance coverage is not required under the Contract, AHFC’s Risk Manager will have clearly marked out and initialed reference to the coverage in the sample contract provided with this RFP.
H.
Information for Insurance Agents/Brokers. The Contractor is strongly encouraged to provide its insurance agent/broker with a copy of Article 16 of this Contract in order that the Contractor may timely obtain and maintain the insurance and bonding required by the Contract.
17.
PERMITS.  The Contractor shall be solely responsible and financially responsible for obtaining all required permits, licenses, and/or approvals to comply with municipal, borough, state and federal authority to proceed with work under this Contract.

18.
SAFETY.  The Contractor shall be solely responsible for initiating, managing and supervising all safety precautions and procedures related to, and arising out of, the Contractor’s work under this Contract.  

The Contractor shall take all necessary precautions to ensure the safety of all persons on the work site, whether the Contractor’s employees or not. The Contractor shall comply with all applicable laws, ordinances, rules and regulations of any authority having jurisdiction over the safety of persons, or of the safe use of materials and equipment.

19.
DISPUTES.  Any dispute arising under this Contract that is not disposed of by mutual agreement shall be decided in accordance with the appropriate AHFC regulations governing contract disputes or controversies.  

20.
INDEPENDENT CONTRACTOR.  The Contractor and any agents, employees and officers of the Contractor act in an independent capacity and are not officers or employees or agents of AHFC in the performance of this Contract.

21.
GOVERNING LAW.  This Contract is governed by the laws of the State of Alaska.  Any actions brought as a result of this Contract shall be brought in the courts for the State of Alaska in the Third Judicial District in Anchorage, Alaska.

22.
OFFICIALS NOT TO BENEFIT.  Contractor must comply with all applicable State or federal laws regulating ethical conduct of public officers and employees.

23.
CAPTIONS, SEVERABILITY.  The captions and headings of the paragraphs of this Contract are for convenience only and are not to be used to interpret or define the provisions of this Contract.  If any provision of this Contract conflicts with applicable law, the conflict does not affect the other provisions of this Contract which can be given effect without the conflicting provision. The provisions of this Contract are declared to be severable.

24.
EQUAL OPPORTUNITY EMPLOYMENT.  Contractor certifies that it complies with the applicable portions of 42 U.S.C. 1971, 1975 and 2000 of the Civil Rights Act of 1964 and the civil rights laws in the Alaska Statutes, AS 18.80 2 AAC 12.120 (a) (4).  Contractor further certifies that subcontracting will be allocated to meet goals established to eliminate and prevent discrimination.
25.
This Contract is funded in part with federal funding from the Denali Commission.  Contractor certifies that it complies with all pertinent federal laws, regulations, orders or judicial precedent required under Denali Commission funding.

26.
TERM.  This Contract shall expire three (3) months from the effective date below.  The Contract may be extended up to one (1) additional three (3) month period at the sole discretion of AHFC.  AHFC may extend this Contract by providing written notice pursuant to Paragraph 12, at least fifteen (15) days before the Contract expiration date.  The Contract may be terminated by either party subject to Paragraphs 7 and 8.



Funding to support this Contract is contingent upon legislative approval of AHFC’s annual operating budget.  AHFC’s fiscal year is July 1 through June 30.

IN WITNESS WHEREOF, the parties have executed this Contract on the dates set out below.  This Contract takes effect on the date of its execution by AHFC.

CONTRACTOR:






Date:




(Authorized signature)

CONTRACTOR:






(Typewritten name)

FIRM NAME:







ADDRESS:







STATE OF ALASKA


)


) ss

THIRD JUDICIAL DISTRICT

)

The foregoing instrument was executed by 

and acknowledged before me this 
 day of 



, 2006.

Notary Public in and for Alaska

My Commission Expires:



Agreed to and Accepted by ALASKA HOUSING FINANCE CORPORATION

By:









(Authorized signature)




Date

Nola Cedergreen, Director of Administrative Services

(Typewritten name/title)

STATE OF ALASKA


)


)ss

THIRD JUDICIAL DISTRICT

)

The foregoing instrument was executed by________________________________ of Alaska Housing Finance Corporation, on behalf of the Corporation and acknowledged before me this 
 day of 


,  2006.

Notary Public in and for Alaska

My Commission Expires: 



Research Report Format

Alaska Housing Finance Corporation

General Style and Formatting

Research reports can be presented in a number of different formats and styles, but they all should be professional, clearly written, edited for mistakes, and complete in their presentation of the work done.  Sentences should be short and in an active, not passive, voice.  Jargon and slang should not be used.  Where technical terms are necessary, define them at first use.  Figures, graphs, and tables should be titled and numbered; references to them in the text of the report should use their respective number.  Figures, graphs, and tables may be either embedded in the text, presented on separate pages throughout the report, or presented at the end of the report in their own section. When quoting or referring to the work of others, indicate the source in the text, e.g. “(Smith et al., 1995),” and provide a complete reference at the end of the report.  Any standard format for references may be used, but it must be used consistently.

We strongly prefer that reports be provided electronically (unless otherwise provided in the contract) in Microsoft Word files using a standard font of at least 11pts.  Each page should have margins of at least one inch on all sides and be sequentially numbered.  Section and subsection headings should be distinct and used consistently throughout the report. 

Reports should be organized using the standard outline of introduction, methods, results and discussion with the following additions:

Cover Page

Table of Contents 

Executive Summary 

Introduction/background 

Methods 

Results 

Discussion/conclusions

References

Appendices

Each of these sections are described in the following paragraphs:

Cover Page – The cover page should give the title of the report, authors and their affiliation, date, and a list of the funding agencies, including the Denali Commission, the Alaskan Mental Health Trust, the Alaska Housing Finance Corporation and the Alaska Department of Health and Social Services. 

Table of Contents – The table of contents should provide the page number of the first page of each section listed.  This may not be necessary for a short report of about 10 pages or less.

Executive Summary – An executive summary summarizes the key points of a lengthy research report or publication.  It should be written last. The goal of an executive summary is to communicate in a simple and concise manner, so that all readers, regardless of their knowledge or expertise, can understand quickly the important conclusions from the report. Typically, an executive summary is 1 or 2 pages long, but no more than 3-6 pages.   The executive summary should be organized according to the same main categories as the body of the report:  introduction, methods, results, and discussion.  

Introduction/background - Describe the research project and why it was conducted; what was the purpose? Give a brief history of the situation that led to the project; what is the problem or issue addressed?  Is this a second or third phase to earlier research, or is it a first-of-its-kind research project?  List the participants in the project; was this research done as part of a national research program, was it done in cooperation with other groups?  Who were the funding agencies?

Methods – Describe the methods used to conduct the research.  What kinds of data were collected?  How long did it take to collect the data?   Was the process designed to be compatible with other research?  Were any unusual collection techniques or equipment used?  Include enough information for the study to be repeated by someone else in the same manner.
Results – Present the main results of the study.  Use tables, graphs, figures, or photographs as necessary to most clearly present and summarize the data collected.  Provide enough data to illustrate the conclusions drawn in the next section.  Complete data sets can be provided in one or more appendices. 

Discussion/conclusions – Discuss what is important about the results of this study.

· How do they fit with other studies?

· What limitations are there to this study?

· What are the lessons learned?

· What are the policy implications?

· What are recommendations for future research?

References – Provide references to other work cited in the report.  Use a standard format throughout.
Appendices – Present any material developed or data collected that is too voluminous for the main body of the report, but which should be part of the report for completeness sake.  Examples might be a complete description of a special piece of equipment developed for the study, photographs of houses studied, complete data sets taken, forms developed for interviews or data collection, and detailed drawings of floor plans or wall sections developed for the report.  Some of this material may be provided on a CD-ROM disk.
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