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Research Project Manager

Location:


Anchorage, First Alaskans Institute
Reports to:


Director, Alaska Native Policy Center

Wage:
$59,500 - 65,000 DOE, Grant funded position through approximately July 2007
FTE:



1.0 Regular Full-Time Equivalent

FSLA Designation:

Exempt
POSITION SUMMARY:
The Research Projects Manager position will coordinate, manage and implement the Rural Development Performance Measures Project, a project to develop performance measures that link economic growth to poverty reduction.
DUTIES AND RESPONSIBILITIES:


This position will manage and coordinate the development of indicators that measure the impacts of economic development and growth on poverty reduction. The primary duties of this position include:
· Develop and implement the Project in coordination with the senior management team to ensure organizational and project objectives are met. 

· Supervise project related personnel which may include interns, research fellows, and research associates to achieve overall project goals. Manage consultants that assist with or are commissioned to work on the project. 
· Develop and coordinate project related processes - such as data identification, collection and analysis, assessments, communications processes - with communities, organizations and individuals that participate in the project, including a project advisory team.
· Prepare project reports and presentations. 

· Monitor and report project budgets.

· Develop and manage project related internal and external information dissemination in coordination with senior management team. This includes coordinating such project related activities as discussion series, or other project related forums. 
· Coordinate project related meetings, logistics, communications, travel and other.

· Establish and coordinate 3rd party evaluation of the Performance Measures project.  

QUALIFICATIONS:

· Bachelor’s Degree in Business Administration, or Public Administration required and/or five (5) years management experience with developing, monitoring and implementing grant funded projects.
· Must have experience and familiarity with traditional, political, social and cultural way of life and organizations in Alaska, including rural Alaska and issues in rural Alaska.
· Must have experience with community and or economic development projects in Alaska and working with federal and or state granting agencies.

· Must have excellent verbal and written communication skills and ability to communicate with diverse clients, vendors, and public and private organizations at various levels.

· Excellent organizational, administrative and coordination skills required in order to manage and maintain multiple and varied deadlines and priorities.
· Experience in social science research, statistical analysis, and presentations of reports containing data, narratives and graphics required.
· Ability to work both independently and as a team member.
· Proficient with Microsoft applications, including: MS Word, Excel, PowerPoint, Outlook.
Application: 
Please provide the following via fax, mail, or e-mail at the below number/address:

· a one page letter of interest, 
· résumé, 
· names, addresses, telephone numbers of three professional references within the last 3 years, and
· professional writing sample.

Once a decision has been made regarding interest in hiring an applicant, an offer will be made contingent upon satisfactory completion of reference and criminal background checks.
Submit Application Packets to:

First Alaskans Institute

606 E Street, Suite 200

Anchorage, Alaska 99501

Fax: (907) 677-1780

Email: resume@firstalaskans.org
Application Period: December 20, 2005 through January 10, 2006
Hire Date:  January 18, 2006
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